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How To Guide - Allowing Parents to Edit Paid Orders

Users can edit "Paid" orders if the system is configured to allow this. It is possible to set this for
all schedules or for a single schedule. The end ordering date and number of days prior to menu
date will still have the same effect on these edits to orders as they would to new orders.

All Schedules:
1. Edit the "Application Profile" under the “ADMIN” tab

2. Locate the field labeled "Allow Users to Edit Paid Orders" and set it to 'Yes'.

In Selected Schedule:
1. Gotothe "ORDERS" tab => click on "Current Schedules".

2. Click the "pencil" icon beside the schedule name or click the "Edit Schedule" button on ‘?
the Schedule Summary page.

3. Locate the field labeled "Can Parents Edit Paid Orders" and set it to 'Yes'.
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